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HAWKS PRAIRIE CENTER
NEW COURSE PROPOSAL FORM
	Today’s date
	Instructor Name

	Mailing Address

	City
	State
	Zip

	Day Phone
	email address

	Please list your teaching experience

	Where and when
	What you taught

	
	

	
	

	
	

	Please list 3 references who can speak to your teaching experience or knowledge in the field you are proposing to teach.

	Name
	email and Phone number

	
	

	
	

	
	

	Please provide a brief biography about yourself, describing your background and experience with the subject matter you are proposing.  About 50 words.


	Please attach your resume to this proposal.

	New Course Information

	Course Title



	Course Description (long) Please attach as a word document.  This description will be used for the web site and should cover the course in-depth, including learning outcomes.



	Course Description (short) Please attach a word document that will be used for our printed schedule.  Try to limit the description to 50 words.


	Class length-total hours
	Who might attend this class?
	What time of day do you think the class will work best?



	Class length-total weeks
	
	

	Day of week
	
	

	Have you offered this class before?


	If yes, where and when?
	If yes, how many people on average attended?

	Do you know if anyone in the Thurston County area offers a class like this and what they charge? 


	If yes, describe how this class would compete with one that is already established.

	What do you suggest we charge for this course?
	What is the minimum number of people 

you will teach the class for?

	Room needs

	What kind of room set up is needed for this class?
	If the class uses computers, what are the software requirements for the class?
	What is the maximum number of people you can successfully teach at a time?


	Any other room comments 

	Books, supplies, materials

	What supplies are needed for this course? Please list



	Do students purchase these on their own or do you supply?
	If you supply, what is the cost to each student?

	Is a book is required for this course?


	ISBN#

	Book Title
	Book Cost

	Author
	Publisher

	Are there handouts for the course?
	If yes, number of pages


Please mail the completed document to:  
Margaret Hoyer, Associate Dean, 
South Puget Sound Community College, 
1401 Marvin Road Suite 201 Lacey, WA 98516 or email to mhoyer@spscc.ctc.edu 






